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2, Jue 1953

Py 20- 30~
PERSOMNIEL DIRECTOR ILEIORAIDUNM HO, 46-»53

SUBJECT 2 Professional Selection Parwl

[RIZICESs a. CIA 5 dated 25 Hay 1953
b, CIa ted 8 December 1952 - 25X1A
e. Hemorandum Irom s CIA Career Service Board _

"Action to be Taken on the Professional Seleection
Penal Recormendations', dated 29 April 1953
(Attachment)

1. Reference a. establishes a Professional Selection Penel
under the suporvision of the CIA Career Service Board. The Panel
consists of five memkers, two each from the DD/I and DD/P areas and

one from the DD/A sred, The Security Office; Persomel Office, ledi-
cal Office and the Offide of Training desipate non-voting represent-
atives to provide technicsl advice and assistance to the Panel.

2:  According to referhnce b., the Panol is responsible for:

- a. The forrmlation ®f criteris concerning over-all suite-
bil‘!.ty of individuals to wokk in CIA on a career basis.

b, Lxamination of individual applicants for carcer em-
ployment in professionsl positidns or trial-service carecer em-
ployees occupying professional pogitions when, in either case,

there is doubt concerning the individual®’s sultability for
career employment.

6, Advising the Assistant Director (Personnel) and appro-

priate operating officisls concerning the disposition of each
case so examlined,

3. According to reference c¢., "o one will be hired or retained
in the Agency who is disapproved by the Professional Selection Panel
except by action of the Director of Cemtral Intelllgonce who should be
previously advised of the opmim of the CIA Careor \Jervice Board as
to the action he should take in the mattert; and, "icdcordingly, the
CIA Career Service Board will review those cases in wiich an adverse
recomacndation is made by the Professional Soleoction Paxel if it is
requested to do so by the DD/I, DD/P, DD/A, AD/Commo or the D/TRY,

t]‘t;( k. Statemonts of Agency-wide policies and procedures in cone
nection with the Professional Sclectlon Panel will be published in a
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fortheoming Ragulaticmo The following interim procedures are estab-
lisbwd to exacute Persomnel Office respongibilities in connectlon
with thoe functions of the Profossional uelection Panel as it is oper-

ating currently.

8, Vhen either the Chiof, PDO or Chief, PDC believes that
& case may be appropriate for referral to the Panel by ¢ he Person-
nal Office he will discuss the case indetail with the Persomsl
Director. If the Parsomnel Director determines that the case 1s
appropriate for sutrission to the Pancl, he will so advise the
Dxecutive Secrotary of the Panel and the Persomnsl Office’s ad-
visor to the Panel,

b, On receipt of notice from the Personnel Director that
a case 1s to be subnmitted to the Panel by the Personnel Offiece
or on receipt of notice from the Executive Seeretary of the Panel
that a case is to be referred to the Panel by another componentg
the Persomnel Office’s advisor to the Panel will:

(1) Review the individuslis official personnel folder
and prepare a sumary (11 copies) of the individual's appli~
gation and Agency processing, including his personal back-
ground, education, military service, employment history and
& statement of his gencral qualifications.

(2) Held the individualts officlal pesrsonnel folder
pending dotermination of the Panelis acceptance of the case
for ¢onsidexation, If the Pancl declines to consider &
case, the Permonnel Officels advisor to the Panel will re-
leass the individual®s official persomnel folder which will
contain no record of the Panclis interegst in the case.

(3) Provided the case is accepted for review by ths
Panel, continue to hold the Individusl's personnel folder
so that no action will be taken i3rith respesct to the indi-
vidual without the knowledge of the Personnel Office’a
advisor to the Panel.

(L) Attend meetings of the Panel in order to explain
and arplify pertinent information contained in the indi=-
vidual®s personnel folder and to provide technical person-
nel advice to the Panel. .

(5) Keep the Assistant Director (Personnel) and the
Personnel Director informed concerning the Panelis activ-
itieﬂa

C. Vhen the Cxecutive Seeratary of the Panel notifies

the Assistant Director (Personnel) of the Panel's favorable
decision on a casc, the Persomncl Officefs advisor to ths Panel
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will be instructad to release the individusl's persomel folcar
without recording the lanel’s interest in the case.

do Vhen the Dxecutive Seerstary of the Pancl notifies
ths Assistant Director (Porsomnel) of the Panelfs wumfavorable
decision on a casc, the Personnel Director will:

(1) Instruct the Chief, PD(0) or PD(C), as appro-
priate;, to rejcct the applicant. or to talm action to
terminate the trial-sorvice employece, in either case,

‘uponn expiration of the time allotted for filing a request

- for the Directoris roview of the case. (lormally 10 work
deys from receipt of Panel notification.) The instruction
will include an explanation of the reasons for the scparation
of trial-pervice erployces which will be given them as the
basis for their failure to malify. In such casesy; Chief,
?D(0) or PD(C) or the Chiefs of their respective Placement
Branches will pergsonally call upon the Heoad of the operating
0ffice concerned (or his Deputy) in order to insure that the.
specified action is wnderstood and that appropriate procedureu
arc followwed. Thaese porsonmel officers will not discuss the
Panelfs reasons for its decision but will advise that such
information, if desired; should be roquested from the Cheir-
man of the fancl.

6. Uhen the Ixscutive Secreitary of the Pancl informs the
Assistant Diroctor (Persommel) that a request for review of the
Panel's decision has been filed, the Personnel Office's advisor
to the Vanel will centinue to hold the individual's personnel
folder and no porsomel actions affecting tie individual will be
proceased without approval of the Persounsl Dircctor pending a
final decision by the IXCI on the Panel's findings.

£, Requests received from the Panel for specific action
to davelop additionel information with pespsct to cases under
question by the Panel will be forwarded by the Personnel Director
to the Chief, PD(0) or PD(C), as appropriate, for action.

4. In order to preserve the intepgrity of the Panel's activitios,
to protect the confidential nature of information and to safejuard tho
interests of the individuals concerncd, discussion of information cone
cerning the basis for the Professional Selectlon Panel's decisions will
be limited to the Personnel Director, the Perscomnel Office's advisor to
the Panel and the Lxecutive Secrstary of the Panel.

GEORGE E. !TELOON
Perzsomel. Director "25X1A
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